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Policy Statement
The Mindarie Regional Council (the MRC) is committed to applying the objectives, principles and practices outlined in this Policy, to all purchasing activity and to ensuring alignment with the MRC’s strategic and operational objectives. 
Objectives
The MRC’s purchasing activities will:
(a) ensure that the procurement process achieves the best value for money for the MRC; 
(b) ensure best practice policies and procedures are followed in relation to procurement;
(c) ensure efficient and consistent procurement processes are implemented and maintained;
(d) use consistent, efficient and accountable procurement practices, 
(e) ensure openness, fairness and equity to all potential suppliers;
(f) commit to probity and integrity, including the avoidance of bias and of perceived and actual conflicts of interest;
(g) Enhance organisational environmental sustainability.
Scope 
This Policy applies to all employees, appointed representatives or agents (‘Officers’) involved in the procurement of goods and services for the MRC.
[bookmark: _Ref434827776][bookmark: _Toc145439980]Definitions
	ADE
	means Australian Disability Enterprise

	Agreement 
	means an understanding or arrangement between parties (whether written or verbal) to act in a specific manner when engaging in trade. The Agreement must be properly executed, lawful and current. Agreements must be established using a compliant approach to market (see Item 5 – Purchase Thresholds) and approved by an Officer with sufficient Financial Authority.

	Contract 
	means an Agreement which creates legally enforceable obligations between parties. A purchase order is a form of Contract.

	ELO
	means MRC Record Keeping system

	Open Market 
	means Officers are free to select suppliers from any source to participate in procurement activity. There is no obligation to issue a statewide public notice under Open Market conditions. The City may restrict which suppliers are invited to respond to such requests.

	Public Tender 
	means a Tender, Expression of Interest or Panel Request which must be conducted in accordance with Part 4 of the Local Government (Functions and General) Regulations 1996. Public Tenders require statewide public notice to be lodged. Suppliers may not be restricted from responding to the Tender request.

	Purchase Threshold 
	means the actual or estimated value of a commercial commitment (e.g. Agreement, Contract, or purchase order) over the full term and/or quantity of supply, including all options to extend time or increase volume.

	Risk Assessment 
	means determining the general risk profile of a particular procurement activity giving due consideration to the type of goods or service, nature of the supply market, contracting complexity, Agreement value, party type or quantity, community impact, probity concerns or public perception.

	CUA 
	means the State Government Common User Arrangement.

	Under Agreement 
	means that the MRC is purchasing goods and services through the formation of Contracts (e.g. issuing Purchase Orders), under established Agreements.

	Value for Money (VFM) 
	means the total benefit derived from a good or a service when compared to its total financial cost, assessed over the term of the Agreement, Contract, or expected lifespan of the asset.

	WALGA 
	means the Western Australian Local Government Association.

	WALGA PSP
	means a WALGA Preferred Supplier under the WALGA preferred supplier program


Principles
MRC’s procurement activities will be conducted in a manner which maintains compliance with legislative requirements and upholds the following:
(a) Value for Money: The financial cost of procuring the good or service is not the only factor in determining VFM. Factors such as fit for purpose, quality, delivery on time, after sales service, warranty, research and development support, reputation, inclusivity, and sustainability may be important criteria in making procurement decisions
(b) Thinking commercially: Approaching procurement in a way that makes efficient and effective use of MRC resources to maximise direct and indirect value created. This can be achieved through smart inventory management, productive negotiation, proactive supplier management, flexible contracting and consideration for the total cost of ownership (including initial purchase price, operating costs, maintenance cost, cost of change, disposal, exchange rates, rise & fall, interest payments and outgoings, etc.). 
(c) Sustainability: The MRC endorses procurement practices which seek to improve the lives of minority, marginalised or at-risk groups through equitable participation in procurement opportunities. Procurement decisions should strive to achieve the most positive economic, environmental, and social impacts possible over the life cycle of a good or service, while minimising adverse impacts. 
(d) Mitigating Risk: The MRC will engage suppliers on commercial terms favourable to the MRC with the aim of reducing risk. Goods and services will be preferred from suppliers who agree to and can demonstrate appropriate levels of indemnity, insurance, health and safety, compliance, financial stability, service delivery, confidentiality and conformance with applicable laws.
Legislative Requirements
All procurement activities will comply with the following: 
(a) Local Government Act 1995 (‘Act’) 
(b) Part 4 of the Local Government (Functions and General) Regulations 1996, (‘Regulations’) 
(c) Competition and Consumer Act 2010 (Cth) 
(d) State Records Act 2000 
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The Purchase Value Threshold relates to the actual or expected value of a contract over the full contract period or the extent to which the MRC will continue to purchase a particular category of goods, services or work and the total value of that purchase. 
The following thresholds apply where the total value (excluding GST) of the full contract period for the purchasing of goods and/or services is, or is expected to be.
	Purchase Value Threshold 
(ex GST)
	Purchasing Open Market
	Pre-Qualified Suppliers
WALGA PSP, CUA, Supply Nation or an ADE

	Up to $5,000 
	Direct procurement from suppliers requiring one (1) verbal or written quotation from a suitable supplier.
	Obtain a minimum of one (1) quotation is required. 

	
	When a verbal quote is received the Officer must provide a written record of the quote details.

	$5,000
up to $20,000 

	Seek a minimum of two (2) written quotations from suitable suppliers.
	Obtain a minimum of one (1) written quotation is required.

	
	A basic scope of work/specification, evaluation criteria and risk assessment should be documented by MRC Officers.

	$20,000
up to $70,000

	Seek a minimum of three (3) written quotations from suitable suppliers.
	Seek a minimum of two (2) written quotations.

	
	The procurement request will include a basic scope of work/specification, evaluation criteria and risk assessment should be documented by MRC Officers.

	$70,000
up to $250,000

	Seek a minimum of three (3) written responses from suppliers by invitation using the MRC’s Request for Quotation documentation.
	Seek a minimum of three (3) written quotations.

	
	A suitable scope of work/specification, evaluation criteria and risk assessment are required to be documented and recorded prior to engaging the market. The process must be conducted in conjunction with the Projects and Procurement business unit.

	Over $250,000

	Conduct a public tender process in accordance with Part 4, Divisions 2 and 3 of the Regulations, and this Policy.
The process must be conducted in conjunction with the Projects and Procurement business unit. 
	Seek a minimum of three (3) written quotations from Applicable exemptions under (Part 4, Div 2, Reg 11(2)). 
The above processes must be conducted in conjunction with the Projects and Procurement business unit

	[bookmark: _Ref434592117]Emergency Purchases
(Within Budget)
Refer to Clause 1
	Where goods or services are required for an emergency response and are within the scope of an existing contract, the emergency supply must be obtained from the existing contract using relevant unallocated budgeted funds.
If there is no existing Panel or contract, then preference should be given to WALGA PSP, CUA, Supply Nation or an Australian Disability Enterprise to fulfil the requirement, wherever practicable.
However, where due to the urgency of the situation; a contracted or tender exempt supplier is unable to provide the emergency supply OR compliance with this Purchasing Policy would cause unreasonable delay, the supply may be obtained from any supplier capable of providing the emergency supply. 
However, an emergency supply is only to be obtained to the extent necessary to facilitate the urgent emergency response and must be subject to due consideration of best value and sustainable practice. 
The rationale for policy non-compliance and the procurement decision must be evidenced.

	Emergency Purchases
(No budget allocation available)
Refer for Clause 1
	Where no relevant budget allocation is available for an emergency purchasing activity then, in accordance with s.6.8 of the Local Government Act 1995, the Chair must authorise, in writing, the necessary budget adjustment prior to the expense being incurred. 
The CEO is responsible for ensuring that an authorised emergency expenditure under s.6.8 is reported to the next ordinary Council Meeting.
The Purchasing Practices prescribed for Emergency Purchases (within budget) above, then apply.



[bookmark: _Toc165034216][bookmark: _Toc165036952][bookmark: _Emergency_Purchases][bookmark: _Ref165026599][bookmark: _Toc165036953][bookmark: _Toc145439981]Emergency Purchases
Emergency purchases are defined as the supply of goods or services associated with:
(a) A local emergency and the expenditure is required (within existing budget allocations) to respond to an imminent risk to public safety, or to protect or make safe property or infrastructure assets; OR
(b) A local emergency and the expenditure is required (with no relevant available budget allocation) to respond to an imminent risk to public safety, or to protect or make safe property or infrastructure assets in accordance with s.6.8 of the Local Government Act 1995 and Functions and General Regulation 11(2)(a); OR
(c) A State of Emergency declared under the Emergency Management Act 2005 and therefore, Functions and General Regulations 11(2)(aa), (ja) and (3) apply to vary the application of this policy.
Time constraints, administrative omissions and errors do not qualify for definition as an emergency purchase.  Instead, every effort must be made to research and anticipate purchasing requirements in advance and to allow sufficient time for planning and scoping proposed purchases and to then obtain quotes or tenders, as applicable.
[bookmark: _Toc165034218][bookmark: _Toc165036954][bookmark: _Toc165036955][bookmark: _Toc145439982]Inviting Tenders Though not required to do so
The MRC may determine to invite Public Tenders, despite the estimated Purchase Value being less than the $250,000 prescribed tender threshold, but only where an assessment determines that the purchasing requirement cannot be met through a tender exempt arrangement and the use of a public tender process will enhance; value for money, efficiency, risk mitigation and sustainable procurement benefits.
In such cases, the tender process must comply with the legislative requirements and the MRC’s tendering procedures.
[bookmark: _Toc145439984][bookmark: _Toc165036956]Procurement Exemptions
Specific types of procurement may qualify for exceptions in accordance with this Policy or the Regulations, Part 4, Division 2, clause 11(2). Authority to undertake tender exempt procurement is found in Delegation Register and the use of these exemptions is subject to this Policy.
	Category
	Details

	On Contract Spend 
	Goods or services are procured Under Agreement do not require quotes to be obtained prior to purchase where: 
· The purchase is within the general Scope of Work; and/or 
· There is an agreed price. 
Where ad-hoc goods or services are procured, or where new items are required Under Agreement, the Officer should: 
· Ensure the purchase is reasonably within the general scope of work; and  
Obtain a quote from the supplier which may be permanently added to the Agreement by way of variation (or similar).   

	Public Tender Exempt 
	Tenders over $250,000 (ex GST) do not have to be publicly invited where qualified for exemption under Part 4, Division 2, reg 11(2) of the Regulations. 

	LGIS Services
Section 9.58(6)(b) Local Government Act 
	The suite of LGIS insurances are established in accordance with s.9.58(6)(b) of the Local Government Act 1995 and are provided as part of a mutual, where WALGA Member Local Governments are the owners of LGIS. Therefore, obtaining LGIS insurance services is available as a member-base service and is not defined as a purchasing activity subject to this Policy.
Should Council resolve to seek quotations from alternative insurance suppliers, compliance with this Policy is required.

	Unique Goods or Services Justification  
	Officers must obtain a minimum of one quote and complete a Unique Goods or Service Justification to be approved by CEO. Officers must complete a Unique Goods or Services Justification application that must be approved prior to a contract being entered into, or a purchase order raised. 

	External Recruitment 
(Fixed term/ 
Permanent) 
	Officers must obtain a minimum of one quote from a WALGA PSP or CUA when seeking support for external recruitment services. This exemption does not give Officers ‘Authority to Recruit’ and does not apply to labour hire services.  

	Advance Payments
	Advance payments for accommodation, travel, seminars, training or conferences.

	Utility Services
	Provision of utility services (where the relevant utility or nominated contractor is the only accredited provider of such services). 

	OEM or Warranty
	Procurement from an original equipment manufacturer and where warranty provisions may be void.

	Local or State Government
	Goods or Services procured from a Local Government or State Government entity do not require quotes from the external market.



[bookmark: _Toc165034221][bookmark: _Toc165036957][bookmark: _Toc165034222][bookmark: _Toc165036958][bookmark: _Toc165034223][bookmark: _Toc165036959][bookmark: _Toc165034224][bookmark: _Toc165036960][bookmark: _Toc165034225][bookmark: _Toc165036961][bookmark: _Toc165034226][bookmark: _Toc165036962][bookmark: _Toc165034227][bookmark: _Toc165036963][bookmark: _Toc165034228][bookmark: _Toc165036964][bookmark: _Toc165034229][bookmark: _Toc165036965][bookmark: _Toc165034230][bookmark: _Toc165036966][bookmark: _Toc165034231][bookmark: _Toc165036967][bookmark: _Toc144710303][bookmark: _Toc144714424][bookmark: _Toc144718415][bookmark: _Toc144710304][bookmark: _Toc144714425][bookmark: _Toc144718416][bookmark: _Toc144710305][bookmark: _Toc144714426][bookmark: _Toc144718417][bookmark: _Toc144710306][bookmark: _Toc144714427][bookmark: _Toc144718418][bookmark: _Toc144710307][bookmark: _Toc144714428][bookmark: _Toc144718419][bookmark: _Toc144710308][bookmark: _Toc144714429][bookmark: _Toc144718420][bookmark: _Toc144710309][bookmark: _Toc144714430][bookmark: _Toc144718421][bookmark: _Toc144710310][bookmark: _Toc144714431][bookmark: _Toc144718422][bookmark: _Toc144710311][bookmark: _Toc144714432][bookmark: _Toc144718423][bookmark: _Toc165036968]Unique Goods or Services 
Due to the unique nature of the goods or services required or for any other reasonable reason, it is unlikely that there is more than one potential supplier a supplier may be engaged in lieu of obtaining the usual number of quotations or conducting a tender process nominated in the Purchase Thresholds. Officers must complete a Unique Goods or Services Justification application that must be approved prior to a contract being entered into, or a purchase order raised. 
[bookmark: _Toc144710313][bookmark: _Toc144714434][bookmark: _Toc144718425][bookmark: _Toc144710314][bookmark: _Toc144714435][bookmark: _Toc144718426][bookmark: _Toc144710315][bookmark: _Toc144714436][bookmark: _Toc144718427][bookmark: _Toc144710316][bookmark: _Toc144714437][bookmark: _Toc144718428][bookmark: _Toc144710317][bookmark: _Toc144714438][bookmark: _Toc144718429][bookmark: _Toc144710318][bookmark: _Toc144714439][bookmark: _Toc144718430][bookmark: _Toc144710319][bookmark: _Toc144714440][bookmark: _Toc144718431][bookmark: _Toc144710320][bookmark: _Toc144714441][bookmark: _Toc144718432][bookmark: _Toc165036969]The CEO may approve the Unique Goods or Services Justification applications (refer to the MRC’s Delegation Register) where the total consideration is equal to or less than $500,000 and the resulting contract is equal to or less than the Annual Budget or revised Budget as adopted by Council.

[bookmark: _Toc145439986]Anti-Avoidance
The MRC will not conduct multiple purchasing activities with the intent (inadvertent or otherwise) of "splitting" the purchase value or the contract value, so that the effect is to avoid a particular purchasing threshold or the need to call a Public Tender. This includes the creation of two or more contracts or creating multiple purchase order transactions of a similar nature.
[bookmark: _Toc165036970][bookmark: _Toc145439987]Contract Renewals, Extensions and Variations
Where a contract has been entered into as the result of a publicly invited tender process, then Functions and General Regulation 21A applies.
For any other contract, the contract must not be varied unless
(a) The variation is necessary in order for the goods or services to be supplied and does not change the scope of the contract; or
(b) The variation is a renewal or extension of the term of the contract where the extension or renewal options were included in the original contract.
(c) The revised value (if applicable) of the contract as a result of the variation can be incorporated into approved MRC budgets 
Upon expiry of the original contract, and after any options for renewal or extension included in the original contract have been exercised, the MRC is required to review the purchasing requirements and commence a new competitive purchasing process in accordance with this Policy.
[bookmark: _Toc165036971][bookmark: _Toc145439988]Panels of Pre-Qualified Suppliers
In accordance with Functions and General Regulations 24AC, a Panel of Pre-qualified Suppliers may be created where the MRC determines that there is or will be a continuing need for the goods or services to be supplied by pre-qualified suppliers.  
Should the MRC determine that a Panel is beneficial to be created, it must do so in accordance with Part 4, Division 3 of the Functions and General Regulations. 
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The MRC may consider sustainable procurement as part of its evaluation criteria with other VFM criteria (and appropriately weighted) to ensure respondents contribute to the economic, social and environmental outcomes for the benefit all.  
[bookmark: _Toc165034237][bookmark: _Toc165036973][bookmark: _Toc165034238][bookmark: _Toc165036974][bookmark: _Toc165034239][bookmark: _Toc165036975][bookmark: _Toc165034240][bookmark: _Toc165036976][bookmark: _Toc165034241][bookmark: _Toc165036977][bookmark: _Toc165034242][bookmark: _Toc165036978][bookmark: _Toc144710336][bookmark: _Toc144714457][bookmark: _Toc144718455][bookmark: _Toc144710337][bookmark: _Toc144714458][bookmark: _Toc144718456][bookmark: _Toc144710338][bookmark: _Toc144714459][bookmark: _Toc144718457][bookmark: _Toc144710339][bookmark: _Toc144714460][bookmark: _Toc144718458][bookmark: _Toc144710340][bookmark: _Toc144714461][bookmark: _Toc144718459][bookmark: _Toc144710341][bookmark: _Toc144714462][bookmark: _Toc144718460][bookmark: _Toc144710342][bookmark: _Toc144714463][bookmark: _Toc144718461][bookmark: _Toc165034243][bookmark: _Toc165036979][bookmark: _Toc144710344][bookmark: _Toc165034244][bookmark: _Toc165036980][bookmark: _Toc144710345][bookmark: _Toc144714465][bookmark: _Toc144718463][bookmark: _Toc144710346][bookmark: _Toc144714466][bookmark: _Toc144718464][bookmark: _Toc144710347][bookmark: _Toc144714467][bookmark: _Toc144718465][bookmark: _Toc144710348][bookmark: _Toc144714468][bookmark: _Toc144718466][bookmark: _Toc144710349][bookmark: _Toc144714469][bookmark: _Toc144718467][bookmark: _Toc144710350][bookmark: _Toc144714470][bookmark: _Toc144718468][bookmark: _Toc144710351][bookmark: _Toc144714471][bookmark: _Toc144718469][bookmark: _Toc144710352][bookmark: _Toc144714472][bookmark: _Toc144718470][bookmark: _Toc144710353][bookmark: _Toc144714473][bookmark: _Toc144718471][bookmark: _Toc144710354][bookmark: _Toc144714474][bookmark: _Toc144718472][bookmark: _Toc165034245][bookmark: _Toc165036981][bookmark: _Toc165034246][bookmark: _Toc165036982][bookmark: _Toc165034247][bookmark: _Toc165036983][bookmark: _Toc165034248][bookmark: _Toc165036984][bookmark: _Toc165034249][bookmark: _Toc165036985][bookmark: _Toc165034250][bookmark: _Toc165036986][bookmark: _Toc144710356][bookmark: _Toc144714476][bookmark: _Toc144718474][bookmark: _Toc144710357][bookmark: _Toc144714477][bookmark: _Toc144718475][bookmark: _Toc144710358][bookmark: _Toc144714478][bookmark: _Toc144718476][bookmark: _Toc144710359][bookmark: _Toc144714479][bookmark: _Toc144718477][bookmark: _Toc144710360][bookmark: _Toc144714480][bookmark: _Toc144718478][bookmark: _Toc144710361][bookmark: _Toc144714481][bookmark: _Toc144718479][bookmark: _Toc144710362][bookmark: _Toc144714482][bookmark: _Toc144718480][bookmark: _Toc144710363][bookmark: _Toc144714483][bookmark: _Toc144718481][bookmark: _Toc144710364][bookmark: _Toc144714484][bookmark: _Toc144718482][bookmark: _Toc144710365][bookmark: _Toc144714485][bookmark: _Toc144718483][bookmark: _Toc144710366][bookmark: _Toc144714486][bookmark: _Toc144718484][bookmark: _Toc144710367][bookmark: _Toc144714487][bookmark: _Toc144718485][bookmark: _Toc144710368][bookmark: _Toc144714488][bookmark: _Toc144718486][bookmark: _Toc144710369][bookmark: _Toc144714489][bookmark: _Toc144718487][bookmark: _Toc144710370][bookmark: _Toc144714490][bookmark: _Toc144718488][bookmark: _Toc144710371][bookmark: _Toc144714491][bookmark: _Toc144718489][bookmark: _Toc144710372][bookmark: _Toc144714492][bookmark: _Toc144718490][bookmark: _Toc144710373][bookmark: _Toc144714493][bookmark: _Toc144718491][bookmark: _Toc144710374][bookmark: _Toc144714494][bookmark: _Toc144718492][bookmark: _Toc144710375][bookmark: _Toc144714495][bookmark: _Toc144718493][bookmark: _Toc144710376][bookmark: _Toc144714496][bookmark: _Toc144718494][bookmark: _Toc144710377][bookmark: _Toc144714497][bookmark: _Toc144718495][bookmark: _Toc144710378][bookmark: _Toc144714498][bookmark: _Toc144718496][bookmark: _Toc144710379][bookmark: _Toc144714499][bookmark: _Toc144718497][bookmark: _Toc144710380][bookmark: _Toc144714500][bookmark: _Toc144718498][bookmark: _Toc144710381][bookmark: _Toc144714501][bookmark: _Toc144718499][bookmark: _Toc144710382][bookmark: _Toc144714502][bookmark: _Toc144718500][bookmark: _Toc144710383][bookmark: _Toc144714503][bookmark: _Toc144718501][bookmark: _Toc144710384][bookmark: _Toc144714504][bookmark: _Toc144718502][bookmark: _Toc144710385][bookmark: _Toc144714505][bookmark: _Toc144718503][bookmark: _Toc144710386][bookmark: _Toc144714506][bookmark: _Toc144718504][bookmark: _Toc144710387][bookmark: _Toc144714507][bookmark: _Toc144718505][bookmark: _Toc144710388][bookmark: _Toc144714508][bookmark: _Toc144718506][bookmark: _Toc144710389][bookmark: _Toc144714509][bookmark: _Toc144718507][bookmark: _Toc144710390][bookmark: _Toc144714510][bookmark: _Toc144718508][bookmark: _Toc144710391][bookmark: _Toc144714511][bookmark: _Toc144718509][bookmark: _Toc144710392][bookmark: _Toc144714512][bookmark: _Toc144718510][bookmark: _Toc144710393][bookmark: _Toc144714513][bookmark: _Toc144718511][bookmark: _Toc144710394][bookmark: _Toc144714514][bookmark: _Toc144718512][bookmark: _Toc144710395][bookmark: _Toc144714515][bookmark: _Toc144718513][bookmark: _Toc144710396][bookmark: _Toc144714516][bookmark: _Toc144718514][bookmark: _Toc144710397][bookmark: _Toc144714517][bookmark: _Toc144718515][bookmark: _Toc144710398][bookmark: _Toc144714518][bookmark: _Toc144718516][bookmark: _Toc144710399][bookmark: _Toc144714519][bookmark: _Toc144718517][bookmark: _Toc144710400][bookmark: _Toc144714520][bookmark: _Toc144718518][bookmark: _Toc165036987][bookmark: _Toc145439993]Record Keeping
All procurement activities, communications and transactions, including verbal quotations and evaluations must be evidenced and retained as MRC records in accordance with the State Records Act 2000 and the MRC’s policies and procedures including the MRC Record Keeping Plan.
[bookmark: _Toc165036988]Policy Non-Compliance 
Failure to comply with the requirements of this Policy will be subject to investigation, with findings to be considered in context of the responsible person’s training, experience, seniority, and reasonable expectations for performance of their role. While an investigation is being undertaken, engagement in procurement activity may be suspended. Where a breach is substantiated it may be treated as: 
(a) an opportunity for additional training to be provided; 
(b) a requirement to terminate or suspend procurement activities; 
(c) a disciplinary matter, which may or may not be subject to reporting requirements under the Public Sector Management Act 1994; and/or 
(d) misconduct in accordance with the Corruption, Crime and Misconduct Act 2003. 
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