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Policy No: CP 26
	Reference:  D-26-0002453
Policy Title:  Privacy Policy
POLICY OBJECTIVE
This policy sets out Mindarie Regional Council (MRC) commitment to protecting the privacy of individuals and ensuring personal information is handled in accordance with the Privacy and Responsible Information Sharing Act 2024 (PRIS Act).  
SCOPE
This Policy applies to all MRC Councillors, Employees and Contractors/Consultants;  
This Policy explains MRC’s responsibility to handle individuals’ data lawfully and appropriately and to limit the risk of information breaches.
This policy applies to all information and data MRC handles that is:
· Confidential or commercially sensitive information
· Personal Information
· Personal Information that is sensitive or health related;
· Sensitive Aboriginal family history information; 
· Sensitive Aboriginal traditional information;

POLICY STATEMENT 
MRC will ensure that:
 • personal information is collected only to the extent that such collections are necessary to perform MRCs administrative functions and activities. 
• information collected by MRC is handled and stored for its intended purposes 
• information is retained in accordance with the General Retention and Disposal Authority for Local Government Records, while limiting access to data and information to authorised MRC personnel. 







Collection of Information 
MRC collects personal information for a range of statutory, operational, and administrative purposes. We are committed to maintaining the confidentiality of this information and will not 
disclose it unless required or authorised by law. All personal information is collected lawfully and in accordance with the requirements of the PRIS Act.
MRC will collect personal information that is sensitive or health related where we have consent to do so. 
Information Sharing
MRC may receive requests to share information with authorised entities, including State Government agencies, law enforcement bodies, and other local governments. Requests of this nature  will be assessed and handled in accordance with the PRIS Act ensuring that all information sharing complies with Information Privacy Principles and Responsible Information Sharing Principles.
Storage and Protection of Information
MRC takes all reasonable measures to protect the security of information. 
Information is managed through secure record‑keeping systems designed to prevent loss, misuse, or unauthorised access. IT systems are protected by appropriate technical safeguards, and paper‑based records are stored in physically secure locations. 
Access to personal, personal sensitive information is strictly limited to authorised staff required to perform their duties.
Information Access and Correction of Personal Information
A person has the right to access and request a correction of their personal information. 
Complaints
Privacy complaints will be handled in accordance with the PRIS Act.
Non-Compliance
MRC may take appropriate action, including legal action, for any breach of this policy or intentional unauthorised disclosure of MRC data and information.


DEFINITIONS:
	Confidential or commercially sensitive information
	(a)	(a) information that is required to be kept confidential because of a contractual or equitable obligation; or
(b) any other information the disclosure of which would prejudice any person’s legitimate business, professional, commercial or financial interests;
(PRIS Act 2024)

	Collect
		(a)	 means to obtain the information from any source or by any means; and
	(b )	includes to infer the information from, or generate the information by the use or interpretation of, other information;
  (PRIS Act 2024)

	Consent
	Means express consent or implied consent (PRIS Act 2024)

	Handle
	to collect, hold, manage, use or disclose the information;
(PRIS Act 2024)

	Personal Information 
	(a)	means information or an opinion, whether true or not, and whether recorded in a material form or not, that relates to an individual, whether living or dead, whose identity is apparent or can reasonably be ascertained from the information or opinion; and
	(b)	 includes information of the following kinds to which paragraph (a) applies — 
	(i)	 a name, date of birth or address;
	(ii)	 a unique identifier, online identifier or pseudonym;
	(iii)	 contact information;
	(iv)	 information that relates to an individual’s location;
	(v)	 technical or behavioural information in relation to an individual’s activities, preferences or identity;
  (vi) 	inferred information that relates to an individual, including   predictions in relation to an individual’s behaviour or preferences and profiles generated from aggregated information;
	(vii)	   information that relates to 1 or more features specific to the physical, physiological, genetic, mental, behavioural, economic, cultural or social identity of an individual;
(PRIS Act 2024)

	Privacy Complaint
	A privacy complaint is a complaint under section 82(1).
(PRIS Act 2024)

	Sensitive Personal Information
	means personal information —  
(a) that relates to an individual’s — 
(i) racial or ethnic origin; or  
(ii) gender identity, in a case where the individual’s gender identity does not correspond with their designated sex at birth; or 
(iii) sexual orientation or practices; or 
(iv) political opinions; or 
(v) membership of a political association; or 
(vi) religious beliefs or affiliations; or 
(vii) philosophical beliefs; or 
(viii) membership of a professional or trade association; or 
(ix) membership of a trade union; or criminal record; or
	(b) 	that is health information; or
	(c)	 that is genetic or genomic information (other than health information); or
	(d) 	that is biometric information; or
	(e) 	from which information of a kind referred to in any of paragraphs (a) to (d) can reasonably be inferred
(PRIS Act 2024)
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