Policy No: CP 03	Reference:  D-26-0002192
Policy Title: Overseas/Interstate/Intrastate    Conference Attendance (MRC Councillors)

Policy Statement:
The purpose of this policy is to establish guidelines for Councillors attending conferences Overseas, Interstate, including outside and inside the Perth Metro Area. 

This aim of the Policy is to provide opportunities for councillors to attend conferences that align with the MRCs VISION “collaborating for a regional Circular Economy” and MISSION of “To deliver sustainable waste management options for members”.

Policy Procedure:

1. The Chief Executive Officer will review the program of conferences being attended by employees and if it is considered that the program offers benefits to the Councillors in their role as an MRC Councillor they will be invited to attend, subject to the availability of funds in the budget.   Where there is no budget approved and the CEO believes it would be beneficial for Councillors to attend a report will be presented to Council inviting one or more councillors to attend.

All Councillors will be provided the opportunity to attend the annual Waste and Recycling conference held in Perth.

CONFERENCES INSIDE THE PERTH METROPOLITAN AREA

1. Conference attendance, including any dinners and functions that form part of the conference program, will be pre-purchased by the MRC.  All other reasonable business expenses incurred (including travel), will be reimbursed at the discretion of the MRC on receipt of a tax invoice.

2. Accommodation for Conferences inside the Perth Metropolitan area is not permitted.

CONFERENCES OUTSIDE THE PERTH METROPOLITAN AREA AND OVERSEAS 

1. Conference attendance, including any dinners and functions that form part of the conference program, will be pre-purchased by the MRC. All other reasonable business expenses incurred, will be reimbursed at the discretion of the MRC on receipt of a tax invoice.
2. Economy Class airfares and accommodation will be provided and pre-purchased by the MRC.
3. Airline reward points or benefits under other incentive or loyalty schemes should not be accumulated in the course of air travel.    
4. Reimbursement ofof taxi/ride share charges, is available to cover the travel to and from the airport, conference venue and hotel accommodation.   Tax invoices must be submitted to the MRC.



Notes: 	
1. Any variation to the above procedures will require approval of the Chief Executive Officer. 
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